TAHIR ALI

Address:...... Abu Dhabi Khalideya

FATHERNAME: .... Fazal RabiKhan Mail: .......... tahiralikhan89@gmail.com
DOB:............. 06 April 1989 CELL: ............ 056 270 8664

CNIC: ......... 15602-5229428-5 Visa Status:...... Visit Visa
Passport........ GH1804282

Work history

BSO AT EFU LIFE ASSURANCE LTD Pakistan
JAN 2020-

«Building and maintain business relationships with clients.
eDiscussing and assessing clients’ current and future insurance
needs.

eNegotiating policy term and coast with insurance providers.
eCollecting insurance premiums.

eAdvising clients on making claims on their policies.
eUndertaking general administrative duties.

eMarketing services.

Accountant June 2014 - Feb 2018

Swat Polytechnic Institute swat Pakistan

eManaging accounts, income, expenses, cash book and ledger
book.
ePreparation of manual and computerized accounting of the
college.
eProduce error-free payroll functions for organization.
eUpdate accounts receivable and issue invoices.
eUpdate accounts payable and perform reconciliations.
ePrepare and submit weekly/monthly reports.
eEnter student’s payments into System on daily basis.
eDevelop report to detail and past due accounts for
senior management. /

Education

2009-2012 Master of Business (MBA) Finance (2.73 CGPA)
Federal Urdu University of Arts Science and Technology Pakistan.

2006-2008 Bachelor Of ggience (BSC) (53.2%)
Malakand University Chakdara KPK Pakistan.

2004-2006 Higher Secondary School Certificate ( 64.4% )
Board of Intermediate and Secondary Education Saidu Sharif
Swat.

2003-2004 Secondary School Certificate (69.4)
Board of Intermediate and Secondary Education Saidu Sharif
Swat.

Language: English / Urdu / Pashto.
Driving License: Motor Car / Jeep Only. (Pakistan)
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