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CAREER OBJECTIVE   

 

 

Administrative with 15+ years of experience working in different companies. 
Possess impeccable written and verbal communication skills and excellent 
interpersonal skills. 

CORE COMPETENCIES  

 

 

• Customer Service & Relations  

• Detail Oriented and Organized  

• Cost Efficiency and Streamlining  

• Training and Delegating  

 

PROFESSIONAL EXPERIENCE  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EDUCATION 

 

ADDITIONAL SKILLS  

 

UNION OF AL OLYAN FOOD STUFF COMPANY  

SALES // 13 YEARS 

• Retail representative- market representative. Wholesales representative, then 
supervisor of Riyadh branch 

 

UNION OF AL OLYAN FOOD STUFF COMPANY  

Administrative- Accountant   //2 YEARS 

• run the branches; follow up the stock of goods in warehouse, validity dates monitoring.  

Supply deficiencies from the main branches ore move them from one branch to another 
according to the needs of each branch  

Cooperate with accountants and branches supervisors for the success of the work and 
not storing quantities of goods for period for long time without benefits  

 

KHEDEWI COMPANY \ ALEXANDRIA  

TREASURER//3 YEARS 

 

Bachelor of COMMERCE ACCOUNTING 

 
 

 Computer skills(Medium) 

 English language(medium)
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